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²ŜƭŎƻƳŜ 
Welcome to the WA College of Agriculture Harvey. I trust your experience at the College over the next few years will be 

productive, positive and one that you and your child will enjoy being a part of. For those of you returning, I welcome you back 

and we look forward to continually working with you to get the best future outcomes for your child. 

WA College of Agriculture ð Harvey in 2025 will have around 170 students from Year 10 to 12 with around three quarters 

attending as boarding students and the remainder day students. Almost one third of the total student population are new to 

the College this year. 

 

We know that as a Residential College, we have a very important role in caring for your child 24 hours a day and we take 

this role very seriously. A focus for us is to always provide a safe, friendly and happy environment, and to develop positive 

relationships with your child. We understand that a harmonious environment is necessary for students to feel safe and 

enhance their productivity and progress. 

 

The College has a number of important systems, processes and expectations which are designed to maximise care and 

safety for students and to provide a high level learning and living environment. Students are expected to work within these 

systems and to abide by the College expectations in relation to behaviour, uniform, adherence to rosters, routines and 

College standards. Attendance every day is also very important; we expect all students to be at school and engaged in their 

learning program, except if sick, at an unavoidable appointment or if there is a family emergency. 

 

The College provides all students access to a broad, balanced and flexible curriculum within the scope of our focus on 

agriculture and related trades. The College has outstanding facilities and resources and is able to provide a varied range of 

educational experiences leading a diverse number of nationally recognised and state based qualifications which place 

students on a pathway to a meaningful career. 

 

The aim is for all our students to achieve a Western Australian Certificate of Education (WACE) plus a range of industry 

qualifications which articulate with further training, apprenticeships and employment. This includes a wide range of micro-

credentials which have direct value in industry.   

 

The College values and encourages partnerships and understands the importance of fostering close links with parents and 

the broader community through its commitment to open and regular communication. We work in partnership with industry, 

the Advisory Committees and the College Board, and value their feedback. 

 

In this handbook we aim to provide all the information you will need to make the transition process to the College as seamless 

as possible. Through the handbook, our website, and most importantly, through your communication with our staff, you will 

have a clear idea about how our College operates and how we can best work together to maximise your child's outcomes 

from the College. I wish you a positive and productive year in 2025.  

 

 

  

 

 

Stephen Watt 
Principal 
 
WA College of Agriculture-Harvey 
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/ƻƭƭŜƎŜ {ǘŀũ  
Principal  Stephen Watt 

Deputy Principal Dean Pfitzner  

Manager Corporate Services Teresa Hickman  

Residential Manager Bernie Murnane  

Head of Department  - Trades Shaun Cantwell 

Head of Department  - Class Tania Pfitzner  

Farm Manager Tony Abel 

Head of Department - Farm Training  Paul Dyson 

Head of Student Services Jennifer Stringer  

Class Staff   

Plant Production Systems / Animal Production Systems  Jenny Staker / Patrick Swallow 

Accounting & Finance / UniReady Tania Pfitzner 

Science / UniReady Mel Butler 

Maths Katie Franco / Jake Williams 

English  Leanne Browning / Margaret Henderson 

HASS Margaret Henderson 

Health & Physical Education Jake Williams 

Education Assistant Nicole Lawerence 

Design & Technology Staff   

Engineering Guy Truss 

Automotive Duncan Campbell 

Furnishing Keith Briggs 

Construction Matthew Depiazzi 

Farm Staff   

Operations Manager - Livestock Brad Falkingham 

Operations Manager - Horticulture Matthew Olde 

Operations Manager ï Services Chris Curran 

Equine Brian Edwards 

Beef Brian Edwards 

Sheep Steve Adams 

Dairy  Kylie Quilty / Russell Jolly  

Horticulture / Gardens Steve Cruickshank  

General Farm  Rob Morris / Steve Smart  

Workshop TBA 

Butcher  Bob McGee 

Residential Staff   

Heidi Armstrong Sally Barnden                      

Mary Egan Robert Hodgson 

Bill Jones Keith Pope 

Brenton Rice Nicole Strehle 

Therese Sparks Melissa Taylor 

Administration Staff   

Jodi Baggetta Monette Coulson 

Sue Fimmano Sue Howell 

Amelia Raper Jodee Sayer 

Catering Staff   

Kelly Genge (Chef)                               Ian Diment (Cook) Catherine Staszewski (Cook) 

Robyn Heasman                                   Judith Morton Chenae Taylor 

Natalie Wallam                                       
 

Cleaning Staff   

Grace Holly (Head Cleaner)                 Anna Carbone Karen Green                      Gordon Hogarth  

Susan Humphries                                 Colleen McKenney                                                       Vanessa Piggott                 Kryssie Strand          

Maria Tartaglia 
 

Student Services   

Tiina Gibbs (Psychologist) Emma Curulli (Chaplain) 

Louise McDonald (Nurse)    

IT Technician    

Chris Wilson   
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/ƻƴǘŀŎǘǎ 
WA College of Agriculture ï Harvey 
Mornington Road, Wokalup 6221 
PO Box 496 Harvey 6220 
  
Email (College Admin):  Harvey.AC@education.wa.edu.au  
Residential Email: Harvey.Residence@education.wa.edu.au  
Website:  www.harveyag.wa.edu.au  

  
Administration       9782 2100 (24 hours) 

Outside of office hours Option 1 (Residential) 
Option 2 (Farm) 

Administration Fax      9782 2110    
    
  
After Hours   
Residential Active Night      0427 087 375 
Male Residential        0419 196 920 
Female Residential       0417 967 677 
  
Principal (URGENT ONLY)      0427 080 054 
  
Doctor  
Harvey Wellington Medical Centre     9729 1064 
Harvey Medical Centre                                     9729 1600                
Harvey Pharmacy       9729 1422 
Harvey Hospital                                                                             9782 2222 
Harvey Police Station      9782 2411 
  
Transport Bookings  
TRANSWA - Reservations      1300 662 205 
South West Coach Lines -  Reservations    9753 7700 
  

¢ƛƳŜǘŀōƭŜ 
                                   MONDAY-THURSDAY TIMETABLE 

8.00 am  Period 1 
8.50 am  Period 2 
9.40 am Morning Recess 
10.00 am Period 3 
10.50 am  Period 4 
11.40 am Lunch 
12.25 pm Period 5 
1.15 pm Period 6 
2.05 pm Afternoon Recess 
2.20 pm  Period 7 
3.10 pm  Period 8 
4.00 pm End of school Day  
                                 

                                           FRIDAY TIMETABLE 

8.00 am Period 1 
8.40 am Period 2 
9.20 am  Period 3 
10.00 am Morning Recess 
10.20 am Period 4 
11.00 am Period 5 
11.40 am  Lunch 
12.25 pm Period 6 
1.05 pm Period 7 
1.45 pm Period 8 
2.25 pm End of School Day  

 
 
 

 

mailto:Harvey.AC@education.wa.edu.au
mailto:Harvey.Residence@education.wa.edu.au
http://www.harveyag.wa.edu.au/
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DŜƴŜǊŀƭ LƴŦƻǊƳŀǝƻƴ 
 
Student Expectations 
  
When accepting the position at the College, the student and parent agree to the following: 

¶ I understand that as part of my enrolment as a student at the College, I will abide by all expectations of the 

College including participation in College events such as; Open Day, Morning Milking, Weekend Stock, Student 

Dinner and other events deemed to be whole school or whole year group. 

 

¶ Failure to abide by these basic expectations may lead to my status at the College being reviewed. This may mean 

I will not be able to participate in other voluntary extracurricular and after hour activities such as excursions, 

College Ball and Country Week. 

  

Student Council 
 
The Student Council plays an important role in College decision making and assisting to organising events.   

Students are represented by the Councillors at Student Council, Senior staff meetings and the College Board meetings.  

The Student Council is made up of students voted in by their peer groups from Year 10, 11 and 12 and have representation 

from Day and Boarders, male and female students. The College Captain is a Year 12 Councillor who applies for the position 

and is determined by a formal selection process. There may be Co-Captains appointed. 

 
 

Personal Accident and Personal Belongings Insurance 
 
Students need to be aware that anything brought onto the property is done so at their own risk.  Although all due care is 

taken, the College accepts no responsibility for loss or damage to personal items brought onto the property unless it is 

through an act of negligence by staff.  It is advisable to hand items of value into administration for safe keeping.  Parents 

also need be informed that the College carries no individual student accident or illness insurance and recommends that 

they take out their own policy. 

  

 

Communication 
 
Communication with students and parents is very important to us and vital to ensure every student maximises their 

opportunities and outcomes at the College. The following methods are used to communicate information across the College 

community 

¶ CONNECT: Information on learning materials and assessment results for each subject and learning area enabling 

parents to communicate with staff and remain up to date with their childôs progress.  

¶ WEEKLY WRAP-UP:  Newsletter emailed each week to parents and placed on the website. 

¶ HAC CHAT:  Published each lunchtime for students to read and emailed to all parents. 

¶ STUDENT NOTICEBOARDS:  Located in each Boarding area, Gymnasium foyer and in the rear of the Administration.   

¶ DINING ROOM ADDRESS:  At times, students are addressed at the conclusion of meals.   

¶ INTERNET:  Use of the College website to provide news and information. 

¶ FACEBOOK and INSTAGRAM:  Photos and news of College events are regularly uploaded.  

¶ REACH: Residential students leave requests and parent permission for certain excursions. 

¶ EMAIL: Emails are used to communicate directly with individuals or groups of parents. 

¶ COMPASS: Permissions for events (excursions), student commendation and concerns, record of attendance. 

  
  
ALL STUDENTSðPlease complete and sign the ñConsent for Publication of Photographs and Videos of students" 
on page 1 of the Forms Booklet. 
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Parent/Family Visitors and Telephone Calls 
 
All visitors to the College need to report to administration upon arrival to sign in and out. Unauthorised access is not 

permitted.   

  

Parents or guardians are welcome to visit their child by reporting to the Administration Office if the visit occurs during office 

hours 8.00amð4.00pm or to the Male/Female Residential Supervisor if the visit occurs after hours.  Students will be called 

to the Administration Office. No parent may enter student accommodation unless authorised.  

Names supplied to the College by Parents/Guardians will be the only people allowed to have visitation rights or to have the 

student in their care during short leave from the College.  

ALL STUDENTSðPlease complete the ñVisitation List" on page 2 in the Forms Booklet. 

Student Services Team 
 
A team of specialist services are available to the College students upon request by parents/staff or students.   

¶ School Nurse ï attends periodically for health education services. 

¶ School Psychologist ï attends weekly with consultations made by appointment. 

¶ School Chaplain ï attends twice per week to support students in a range of ways.   

All appointments can be made through the Vice Principal, Head of Boarding or Manager of Student Services. 

 

Student Attendance  
  
The Education Act requires students to attend school until the end of Year 12.  The Department of Education views 90% as 

the minimum attendance required to achieve success at school. 

 

The College takes attendance seriously and is proud of its high attendance rate. The College encourages attendance through 

recognition of students with 99% attendance each term.   

  

In the event of a student not attending school an explanation for the absence is sought from parents/guardians. 

  

The following absences will be recorded with an ñAuthorisedò code: 

¶ Medical absences accompanied by a doctorôs certificate 

¶ Absences for medical reasons of up to two daysô length without doctorôs certification but limited to five days per 

year, with the exception of days where assessments are scheduled, a Medical Certificate is required 

¶ Funerals 

¶ Approved relevant and privately arranged work release programs 

¶ Particular justifiable absences negotiated prior to the absence (eg practical driving assessment). 

  

The following absences will be recorded with an ñUnauthorisedò code: 

¶ Holidays, birthdays, shopping, attending shows.  

¶ Medical absences without certification exceeding five days per year or greater than two consecutive days. 

¶ Private work experience not supported by the College. 

¶ Other absences not negotiated in advance with the Principal. 

  

Absences recorded with an ñunauthorisedò code will result in contact with parents highlighting the need to maximise 

attendance and a warning of the implications of exceeding thresholds of  unauthorised absences.  

 

Assessment tasks will not be altered or rescheduled if missed due to any unapproved absence. 

  

At least each school term, student attendance rates are analysed. Parents of students whose attendance is less than 90% 

will be contacted to seek support in minimising future absences. 

  

Students will lose their Good Standing when their unapproved absences reach set thresholds as detailed below; 

¶ 5 days unapproved absences- two weeks loss of Good Standing 

¶ 4 days further unapproved absences- two weeks loss of Good Standing 

¶ 3 days further unapproved absences- two weeks loss of Good Standing 

¶ 2 days further unapproved absences- two weeks loss of Good Standing 

 

 

Detail about Good Standing are located on page 25. 
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Unique Student Identifier (USI) 
 
Any student undertaking nationally recognised training delivered by an RTO requires a USI.  This is used to record all 

nationally accredited qualifications achieved at the College and elsewhere. Your child may have already been given a USI 

from their previous school if they have been enrolled in any certificate based courses. A USI account can only be created 

once for an individual. 

  

If your child does not have one, we can apply for a USI for them.  To do this, we require a signed permission slip and a copy 

of one of the following items of identification: 

¶ Birth Certificate (cannot be an Extract) 

¶ Drivers Licence (requires birth place as well) 

¶ Australian Passport 

¶ Medicare Care (require birth place as well) 

¶ Immigration Card 

¶ Citizenship Certificate 

  

PRIVACY NOTICE (Consent for collection, use or disclosure of personal information) 

The following is provided to you on behalf of the Student Identifiers Registrar (Registrar). You are advised and agree that 

you understand and consent that the personal information you provide in connection with your application for a Unique 

Student Identifier (USI): 

¶ is collected by the Registrar as authorised by the Student Identifiers Act 2014. 

¶ is collected by the Registrar for the purposes of: 

Ý   applying for, verifying and giving a USI; 

Ý   resolving problems with a USI; and  

Ý   creating authenticated vocational education and training (VET) transcripts; 

¶ may be disclosed to Commonwealth and State/Territory government departments and agencies and statutory 

bodies performing functions relating to VET for: 

Ý the purposes of administering and auditing VET, VET providers and VET programs; 

Ý education related policy and research purposes; and 

Ý to assist in determining eligibility for training subsidies; 

¶ VET Regulators to enable them to perform their VET regulatory functions; 

¶ VET Admission Bodies for the purposes of administering VET and VET programs; 

¶ Current and former Registered Training Organisations to enable them to deliver VET courses to the individual, 

 meet their reporting obligations under the VET standards and government contracts and assist in 

determining  eligibility for training subsidies; 

¶ Schools for the purposes of delivering VET courses to the individual and reporting on these courses; 

¶ The National Centre for Vocational Education Research for the purpose of creating authenticated VET transcripts, 

resolving problems with USIs and for the collection, preparation and auditing of national VET statistics; 

¶ Researchers for education and training related research purposes; 

¶ Any other person or agency that may be authorised or required by law to access the information; 

¶ Any entity contractually engaged by the Student Identifiers Registrar to assist in the performance of his or her 

functions in the administration of the USI system; and 

¶ Will not otherwise be disclosed without your consent unless authorised or required by or under law. 

 

The consequences for not providing the Registrar with some or all of your personal information are that the Registrar will not 

be able to issue your child with a USI and we will be unable to enrol them into any training. 

 

Privacy Policies and Complaints  

You can find further information on how the Registrar collects, uses and discloses the personal information about you in the 

Registrarôs Privacy Policy or by contacting the Registrar on usi@education.gov.au or telephone 1300 857 536, international 

enquiries +61 2 6240 8740. The Registrarôs Privacy Policy contains information about how you may access and seek 

correction of the personal information held about you and how you may make a complaint about a breach of privacy by the 

Registrar, in connection with the USI and how such complaints will be dealt with. 

You may also make a complaint to the Information Commissioner about an interference with privacy pursuant to the Privacy 

Act 1988, including in relation to the misuse or interference of or unauthorised collection, use, access, modification or 

disclosure of USIs.  

  

FOR NEW STUDENTSðPlease complete and sign the Unique Student Identifier Number (USI) Information on page 

2 in the Forms Booklet. 

  

http://www.usi.gov.au/Documents/Student-Identifiers-Registrar-privacy-policy-v1.1.pdf
mailto:usi@education.gov.au
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Searching Student Rooms, Persons or Personal Belongings / Confiscation 
 
When staff have legitimate concerns that a student has on or in their possession items that are stolen, banned or likely to 

cause harm to themselves or others, or cause disruption to the College, a search will be conducted. This may include 

searching pockets, school bags, residential room, phones, laptops, student vehicles or incoming mail. 

  

Before a search is conducted, students will have explained to them the concern and given an opportunity to disclose the 

offending item. When a search is conducted, the students will be present and two staff present or the search conducted in 

a public location. Parents will be informed that a search has been undertaken, the cause for concern and any items found 

and confiscated. Ongoing disciplinary steps will be taken if an offending item is found. Offending items are confiscated and 

held for parent collection. Illegal items will be handed to the Police. 
 

   

Vandalism and Theft 
 
The College is a communal facility where proper and considerate use of all areas ensures the facilities are maintained at a 

high standard for current and future students.   Use of another personôs equipment without permission will be classified as 

theft and dealt with under the Managing Student Behaviour Policy.   Air conditioning systems, hot water systems and other 

infrastructure are not to be touched or turned off outside the dorms by any student. 
  

Students are advised to avoid bringing valuable items to the College and effectively to secure all personal items.  A lockable 

box is provided and a key issued for student rooms in the residential areas. There will be a cost for replacement locks, keys 

and padlocks. Refer to the current College Contributions and Charges for specific costs.  Lockers will be made available in 

the Day Student Room and students are to supply their own lock. 

  

All forms of graffiti are banned and students guilty of this practice will be regarded as wilfully defacing government property 

and will meet the cost of replacement or repair plus sanctioned accordingly.  Deliberate or wilful damage will be repaired 

and 100% of the cost billed to the student/s responsible. Damage caused by clearly irresponsible behaviour will repaired 

and billed at a rate dependent in the nature of the behaviour and likelihood of damage occurring as a result. 

 

 

Safety  
 
Students attending the College MUST adhere to all Occupational Health and Safety guidelines as directed.  Each section 

will have specific guidelines to follow to ensure staff and students are safe. 

  

All staff and students will act to minimise risks of all forms in all occasions using the SAM principle: Spot the risk, Assess 

the hazard, Make the changes. All staff and students are responsible for reporting any accidents, injuries, hazards or safety 

concerns.  

  

All staff and students are required to wear appropriate PPE (personal protective equipment) including sunscreen as 

appropriate to the task at hand. 

 

Fire and Security Devices 
 
Under no circumstances will students misuse fire and security devices across the campus.  Unauthorised use will be treated 

in the same manner as for wilful vandalism and large penalties will be passed onto the parent/guardian (refer to Contributions 

and Charges for specific amount).  If a student sets off the fire alarm deliberately or by clearly irresponsible behaviour, they 

will be required to pay the fire brigade callout fee. 
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Evacuation Procedure 
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Lockdown Procedure 
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Jewellery 
 
Whilst students are wearing their College uniform, they need to understand that they are representing the College and 

contributing to the reputation and image.  Expectations around acceptable jewellery are based on reducing risk of accidents 

on Farm and Trades, and maintaining the respectful and conservative image of the College.   

Standards: 

¶ Maximum of two piercings in each ear- a conservative look will be expected (small sleepers and studs are 

acceptable (hoops, bars and spacers are not). 

¶ Maximum of one nose piercing- must be discrete small stud only 

¶ In Trades and Farm, ear piercings must be discrete small studs which do not pose risk of entanglement.  

¶ Maximum of one ring per hand. In Trades and Farm, no rings to be worn. 

¶ Bracelets and wrist bands must be discrete and limited to one per arm. In Trades and Farm, bracelets and 

wristbands must not be worn. 

¶ Watches need to be constructed to break in the event of entanglement.  

¶ Necklaces must be discrete and not extend beyond clothes. In Trades and Farm, necklaces are not to be worn. 

¶ Medic Alert bracelets/necklaces are acceptable. 

Anything else presents a safety or health hazard and/or is inconsistent with the College image and the student will be asked 

to remove the item. Students who consistently breech this policy will have their jewellery confiscated and may lose their 

Good Standing. The Principal reserves the right to intervene in the event of dispute.  

 

Hygiene 
 
Students are expected to maintain a high standard of personal appearance and hygiene; this includes showering each day, 

washing/grooming hair daily, shaving as required to maintain neat appearance, attention to body odour and washing hands 

after going to the toilet and before eating. 

Following COVID good personal hygiene is required by students, staff and visitors. Sanitiser is available on entry to the 

College, in the dining room and other occasions as required.  

  

Hair & General Appearance 
 
Whilst students are wearing their uniform, they need to understand that they are representing the College and contributing 

to the reputation and image.  Expectations around acceptable hair styles are based on reducing risk of accidents on Farm 

and Trades, maintaining food hygiene standards and maintaining the respectful and conservative image of the College. 

Standards: 

¶ Students in uniform at any point (including day students outside of school hours) are expected to maintain the 

image of the College by wearing their uniform, and maintaining their appearance as per expectations in this 

handbook. 

¶ Hair that is shoulder length (see diagram below) or longer must be tied back on Farm, Trades and in the dining 

room. Additionally, depending on the activity, hair that is shoulder length or longer may need to be tied up during 

activities of additional risk. Students in food preparation areas must wear hair nets regardless of the length. 

¶ Clippered hair must be no shorter than number 2 and sufficiently blended to avoid stark contrast between different 

areas of hair. 

¶ Hair extremes will not be tolerated and a conservative view will be taken on styles such as undercuts, mohawks, 

dreadlocks, multi dyed hair.  

¶ Excessive use of makeup, false eyelashes and false nails is not necessary in a school setting and students will 

be expected to rectify. Nails which impact on safe work practices or impede learning and training must be trimmed 

or removed at the earliest convenience. 

¶ Tattoos must be covered at all times whilst the student is in school uniform or representing the school. 

¶ Students should be cleanly shaved however if able, may grow mature facial hair provided that a start is made in 

holiday periods and the hair is maintained in a neat manner.  

¶ Students are not to clipper or cut their own or other studentsô hair whilst at the College. 

  
Students wearing hair styles deemed unsuitable by the Principal will receive a request to address the issue and will not 

represent the College in public until compliant.   
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Relationships 
 
Harvey is a coeducational facility and under no circumstances will students be permitted to enter sleeping quarters belonging 

to the other gender unaccompanied by a staff member.  Students breaching this guideline will be immediately externally 

suspended. 

  

Adolescent relationships are a natural part of adult development. However, due to the nature of the College, students are 

not permitted inappropriate physical contact. Friendship is encouraged and students who wish to talk and socialise may do 

so in publicly well-lit areas. Physically intimate behaviour between two students while in the care of the College will not be 

tolerated. Breeches of this guideline may result in the studentôs status being changed or the student losing the opportunity 

to board at the College.  

  

Depending on the nature of the behaviour the following guide will apply for low level breaches; 

  

1st Recorded Offense Reminder of College guidelines/rules, student advised of consequences of the next 

offense. Parent/Guardian notified. 

2nd Recorded Offense Detention ï during day program (at break times or after school for 15 minutes.)  

Detention ï during Residential time (confinement to their dormitory for 30 minutes) 

Parent/Guardian notified. 

3rd Recorded Offense Suspension (Internal/External) plus Change of Status. Parent/Guardian notified. 

Counselling may be recommended/required with the School Psychologist and/or the 

College Chaplain. 

 Continual offenses may result in a Residential Review Panel being formed. 

  

Depending upon the length of time between recorded offenses, the circumstances of the behaviour, an escalated sanction 

may occur with the ultimate sanction for boarding students being the forfeit of their opportunity to live in the Residence. 

 

Bullying/Peer Abuse/Sexual Harassment 
 
Initiation and bullying of any kind will not be tolerated under any circumstances.  Bullying is broadly defined as an ongoing 

pattern of behaviour but any behaviour which impacts negatively on anotherôs rights to live, learn or work at the College is 

not acceptable. 

These incidents are likely to lead to suspension or in extreme cases exclusion or loss of residential status.   

  

All students are protected against sexual harassment in schools under the Federal Sex Discrimination Act which defines 

sexual harassment as; ñSexual harassment is any unwelcome sexual behaviour, which makes a person feel offended, 

humiliated, or intimidated and that this reaction could have been expected by a reasonable person in the circumstances.ò 

  

Unwanted or unwelcomed sexual behaviour can include: 

¶ Unwelcoming touching, staring or leering 

¶ Suggestive comments or jokes, insults, name calling or taunts based on sex or gender 

¶ Sexually explicit pictures, posters, screensavers, calendars 

¶ Intrusive questions about a personôs private life or body 

¶ Derogatory graffiti 

¶ Sexually explicit emails, text messages 

.  

Students Over 18 Years of Age 
 
Students who attain the age of 18 at the College will abide by all expectations, school rules and Codes of Conduct. Use of 

personal vehicles whether Day or Boarding will continue under the same arrangements as for a student under the age of 

18.  Authorisation for leave is a legal matter associated with Duty of Care and if the student has attained the age of 18, they 

may be authorised to manage their leave authorisation with the approval of their parent.  Communication between students 

and parents is still expected. 

  

Banned Items 
 
Students may not bring onto the campus at any time the following items due to their illegality or potential for causing harm. 

¶ Aerosols.  Hair sprays may be held at a supervisorôs office,  

¶ Knives, including pocket knives, multi tools. 

¶ Matches, lighters. 

¶ Weapons or any other sharp instrument that could be used as a weapon. Firearms and ammunition. 

¶ R Rated material and other inappropriate media. 
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¶ Cigarettes/tobacco products/lighters.   Smoking is not permitted in any WA School. 

¶ E-Cigarettes/E liquids/E Juice/Vapes 

¶ Alcohol 

¶ Energy drinks (eg; Red Bull, Mother, Monster Energy and V),  

¶ Illegal drugs or associated paraphernalia.  The distribution, possession of or use will result in Police involvement.  

A Residential Status Review Panel will result. This includes medications legally prescribed for another 

student/person. 

¶ Stock whips. 

¶ Accelerants (they may be stored under staff supervised care). 

¶ Supa Glue. 

¶ Personal TVôs, portable fridges. 

¶ Personal hair trimmers/clippers (except those used to maintain a beard). 

¶ Lazers and pointers. 

¶ Any other item the College deems to be incompatible with a residential setting. 

 

Where staff have a reasonable suspicion of students involved with illegal substances or banned items, College staff will 

undertake a search of their belongings in their presence. Parents will be contacted.  Anything illegal found will be placed in 

the hands of the Police. Student vehicles will also be searched. 

 

  

Ambulance 
 
In case of an emergency the College may call an ambulance for a student.  Parents are expected to meet the cost of the 

ambulance which can be expensive so it is recommended that parents/guardians have ambulance cover for their child.  

  

 

Medicines / Sickness 
 

Should a student feel ill during the day or whilst in residence, they are to report their symptoms immediately to a staff 

member. Parents and guardians will be informed by phone, SMS or email. If requested by the student or deemed necessary 

by the staff member, a doctorôs appointment will be made. Unless urgent, doctorôs appointments will be usually made after 

instructional hours to have minimal impact on learning time.  When a student feels unwell, but does not request a doctorôs 

appointment, they will attend the sick bay.  If they are a Day student, the parent/guardian will be contacted and they may 

return home.  Meals will be saved and delivered to ill students during the day, modified to suit the illness.  Students are not 

permitted phones or computers/tablets in the sick bay.   

  

Students unwell during instructional time remain so after hours and will be confined to their room or the sick bay to 

recuperate. Parents will be notified if the condition persists.  Boarding students will need to go home for prolonged illnesses 

greater than 48 hours or where the disease is contagious. 

  

It is a requirement that the College is informed of any medication students are on using the specified forms for short or long 

term medication.  The School Nurse is available for advice and guidance. 

  

Students with severe allergies must inform the College and where necessary, carry any required medication with them at all 

times.    A medical plan is completed in this case. Students who suffer from allergies such as hay fever are requested to 

bring their own medication to the College and leave at the Residential Office. 

  

Certain medications cannot be kept in studentsô rooms and staff will administer these from the Residential Office and records 

will be kept.  Parents/carers must inform the College of any medication their child is on and an assessment made as to 

whether the medication can remain with the child or not. Most long term medication must be in Webster packs.  

 
 

ALL STUDENTS Please sign the ñAdministering of Medication / Medical Treatment" on page 3 in the Forms Booklet. 

ALL STUDENTS Please sign the ñPrivacy Act Permission" on page 3 in the Forms Booklet. 
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Accidents and Injuries 
 

Any accident, injury or near miss must be reported immediately to a staff member and an Incident Form completed. Students 

sometimes present with injuries or illnesses which prevent them taking part in the full range of activities in Trades, Farm or 

Physical Education.  These injuries and illnesses may be self-evident or not obvious and accompanied with doctorôs advice 

or parental requests for a student to be excused from certain physical aspects of their program. 

  

In some cases, injuries may persist for weeks and students may potentially miss out on valuable learning opportunities.  

Parents may prefer that their child remain home where a higher level of care can be provided and medical needs are met. 

  

If activities on the injured studentôs rostered section/class are likely to aggravate an injury, rosters may be swapped to 

another section/class.  In the case where a studentôs injury makes them a safety issue for themselves (inability to wear PPE) 

or others, the student may be removed from section/class and placed in a classroom or library to undertake private study.  

The student will still attend the theory component where possible for the section/class.  

 

In the situation where a student is returning to the College from a weekend, holiday break or absence and has sustained an 

injury or been in an accident whilst away from the College, the College requests that the parent/carers inform the College 

Staff as the duty of care is handed back over to the College. This assists the College to monitor and/or provide the 

appropriate care. Examples of such situations are: motor vehicle accident, concussion from sport or horse riding etc.  

Parents/Carers may be asked to provide details in writing/email in regards to the injuries and any restrictions, conditions and 

timeframes on activities that their child can undertake, which has been supported by medical advice. 

 

Mobile Phone and Smart Watch Policy 
 

Students are not to carry mobile phones with them during school hours. This enables full focus on learning activities and 

reduces opportunities for inappropriate behaviours. It also prepares students for the increasing number of employers who 

are banning mobile phones in the workplace.  

 

Expectation: 

Students are not to have a mobile phone on their person or in their bag during school hours- 8am to 4pm Monday to 

Thursday, 8am to 2.30pm Fridays, or during dairy roster or weekend stock. 

 

Students are not to use their mobile phone during meal times or prep time in residential hours. 

 

Students are not to use their mobile phones for bullying or harassment of staff or students, or for recording inappropriate 

behaviour, or for forwarding or receiving inappropriate material. Students who use their phone for bullying or vilification 

purposes will also be dealt with for as bullying. 

 
Considerations: 

¶ For the purposes of this policy, the term mobile phones includes smart watches, and other electronic 

communication devices. 

¶ Students with diagnosed medical conditions who require a mobile phone will be permitted to carry them during the 

school day.  

¶ Day students have the option of leaving their phones at the front office, in their allocated phone locker, in their car, 

or not bringing them to school.  

¶ Boarding students will leave their phones in their dorm room. 

¶ Students can access cameras from staff in all areas for recording learning/training progress. 

¶ Handheld CB radios are available on Beef and Sheep (and spares for other sections) in the event that a task 

requires students and staff to be separated and need to communicate. 

¶ Parents can communicate with their child via the front office. 

¶ Parents/carers of residential students may request to have their childôs phone held by staff overnight. 

 
Sanctions: 

If a student is found in possession of a mobile phone the following sanctions apply.  

¶ First offence  1 week loss of Good Standing 

¶ Second offence  2 weeks loss of Good Standing 

¶ Third offence  3 weeks loss of Good Standing- plus half day internal withdrawal 

¶ Fourth and subsequent 4 weeks loss of Good Standing- plus full day internal withdrawal  

      

Note: On each occasion, phones will be confiscated when found on students and handed back at the end of the day once 

parents have been contacted. 

Note: Refer to page 25 for details on Good Standing. 
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Posting Material On Social Media 

  
The College does not condone the uploading onto any social media of inappropriate photos or information of staff or students 

or that which detracts from the College reputation in the community.   Students who do this will be expected to take down 

the post and depending on the nature of the post will be sanctioned.  

Staff are not permitted to be friends with students on social media. 

  

Participating in Activities Off the College Site 
 
It is a requirement of the Department of Education that parent/guardian consent be gained for all activities that are conducted 

off the College site. 

  

As part of the educational and recreational program at the WA College of Agriculture ï Harvey, students participate in a 

range of excursions and activities that are conducted on and off the College site. In all activities, risk assessment is 

undertaken and a management plan developed to ensure staff and students are safe.  Activities can be divided into three 

categories. 

  

Category 1: Local Activities of a Routine Nature Judged to be of Low Risk 
 

These activities are conducted within the day and typically within the local area; Mandurah- Bunbury- Collie. As these 

activities are routinely organised, staff have a good understanding of the environment and the inherent risks, which are 

considered low and managed. A risk assessment and minimisation plan is developed. As a result, we seek blanket parent 

permission for these activities for the whole year rather than for every occasion they occur. 

  

Category 1 activities include the following; 

 

Educational Excursions 

Locations: Local areas Mandurah to Bunbury to Collie 

      Harvey town site and surrounding district, neighbouring farms. 

 

Purpose: Visits to farms, sale yards, businesses, locations and organisations to gain firsthand knowledge and 

 experience to complement learning and to gain an appreciation of the  range of employment/training 

 options, educational requirements, industry expectations, and technological advances. 

                                Delivery of produce. Purchase or collection of items from local farms or businesses. Participation in       

                                competitions. Visiting local businesses. 

 

 

Supervision: College staff with appropriate driverôs licences will transport students in College vehicles and will be in 

attendance. There may be times when students will not be directly supervised but these will be for 

specific purposes and time frames, and staff will always be contactable by mobile phone. Students are 

required to remain in pairs or small groups at all times. 

   

 

Residential Activities 

 
Activities in Harvey and surrounding towns; Bunbury to Mandurah to Collie. 

  

Activities: Medical appointments, shopping, church services, hairdresser, spectator at or participant in 

 sporting events and hobby activities, school socials, town swimming pool, local beaches, BBQ, picnic, 

 and community service activities. 

  

Supervision: As above. 

 Students will not be involved with any person or location involved with alcohol consumption. 

  

NOTE: On occasions when students are transported by officials of the local football or other sporting clubs, the student 

will take leave from the College and the duty of care will pass to the club official.  

  

Swimming in public swimming pools  

Activities: Swimming in Harvey, Waroona, Bunbury or Leschenault public swimming pools. 
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Supervision: Appropriately qualified supervisors will be in attendance at any activity involving swimming. 

 Students are assessed for their swimming ability and levels of supervision adjusted accordingly. There 

 may be instances where small groups of up to 10 students are allowed to remain at the Harvey 

 swimming pool without College staff in attendance, but under the care of the qualified pool 

 attendant.  

  

  

NOTE: Staff accompanying students on excursions will take all reasonable care while the students are in their charge to 

protect them from injury and to control and supervise their behaviour and activities. Parents / guardians should be aware 

that the College or staff members are not responsible for injuries or damage to property unless staff have been negligent. In 

addition to signing excursion consent forms, parents / guardians are required to complete a health details form for their child. 

Parents / guardians are required to inform the College of any change to their childôs health and fitness so that appropriate 

supervision may be arranged. Where it is considered necessary, school staff will arrange medical assessment and treatment 

for students. 

 

 

Category 2: Activities Beyond the Local Area or Not Routine 

 

These activities are not routine or covered in the above category and so are not covered by the blanket sign off indicated 

above. They might involve your child shifting from one part of their learning program to another in order for them to take 

part in the activity. They might involve a location which is less familiar to staff or an activity that is not routine. A full excursion 

plan is developed for each of these activities. For activities of this type, we will inform parents/guardians of the activity detail 

and implications of attendance and allow you to exclude your child if you wish.  

 

 

Category 3: Overnight Trips, Or Activities with an Element of Risk, Or Workplace 

Learning/Work Experience, Or Those with a Cost Associated. 
 

These activities require specific planning and written parental approval for each occasion.  

 

 

ALL STUDENTS Please sign the ñParent/Guardian Consent for Residential / Educational Excursions" on page 3 in 

the Forms Booklet. 
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.ŜƘŀǾƛƻǳǊ aŀƴŀƎŜƳŜƴǘ 
 

This set of procedures describes the process of managing student behaviour at the WA College of Agriculture Harvey 

(WACoA Harvey) and aligns with the Department of Education ñStudent Behaviour in Public Schools policy and 

proceduresò effective July 2023. 

 

 

1. Underpinning philosophy 

Creating safe, orderly, inclusive, supportive and culturally responsive environments that enable students to fulfil their 

learning potential is a responsibility shared by all members of the College. 

 

Positive student behaviour is essential to promote engagement in learning and to maximise the impact and safety of 

teaching and training. 

 

Positive student behaviour is essential to promote a safe, supportive and positive residential environment. 

 

Students and staff must be conscious that they are ambassadors of the College and so need to present themselves 

and behave in a manner which promotes themselves and the College in a positive way. 

 

 

2. WACoA Harvey Code of Behaviour 

The following Code of Behaviour has been adopted by the College and sets the tone for the culture across the whole 

College. 

¶ Individuals will be able to live, work and learn in a psychologically and physically safe environment without 

interference or harassment because of gender, religion, culture or sexual orientation.  

¶ Everyone at the College is here by choice.  Students are expected to apply themselves to their studies in all 

areas.  Staff are to assist students in attaining the best possible outcomes. 

¶ Interaction between individuals at this College will take place in a courteous and respectful manner. 

¶ Everyone at the College is expected to maintain safe, clean and tidy living and work habits. 

¶ Everyone at this College will respect the ownership and condition of individual and community property. 

 

The Code of Behaviour underpins the expected behaviour of staff, students and families and is reviewed annually in 

collaboration with all parties. At the beginning of each year parents and students sign off that they agree by the Code 

of Behaviour and associated expectations as described in this College Handbook. 

  

 

3. Expected behaviour and the PBS approach 

Expected behaviour is expressed in positive terms using a Positive Behaviour Support (PBS) approach and arranged 

under the following three values. 

¶ Respect ï treat others with care and courtesy 

¶ Aspiration ï achieve your best 

¶ Safety ï be safe and stay safe 

 

Each broad value is divided into expectations of positive behaviour as shown in the PBS Framework.  

 

  

 

 



 
 
нр 

 

4. Good Standing 

Students on Good Standing have full access to all College activities and facilities.   

A student who has lost their Good Standing:  

¶ Cannot leave the campus or the inner residential area during the week except for essential purposes or fixtured 
team events. This includes not being able to access motorbike and mountain bike tracks. 

¶ Cannot drive Farm vehicles and tractors. 

¶ Horses may only be fed and not ridden. 

¶ On weekends can still participate in all recreational activities. 

¶ Will not be able to attend any non-essential activities or excursions such as Country Week, College Ball, 
agricultural shows and competitions. 

¶ Will lose the privilege of having a motor vehicle at the College as per student Motor Vehicle Policy. 

¶ May be required to go home for weekends depending on the circumstance. 
 
Students lose Good Standing when they fail to meet their obligations to the Code of behaviour and the PBS 

expected behaviours. Students can also lose their Good Standing when their unapproved absences exceed a 

threshold. 

The length of time off Good Standing is determined by the type and nature of the transgressions and/or the length of 

the period of suspension which precedes it.  For a transgression leading to a suspension, the student will lose Good 

Standing for one week for each day of suspension, commencing from when they return from suspension. Periods of 

withdrawal for a day or more will also result in a loss of Good Standing. 

Students return to Good Standing through the passage of time or through negotiation of additional duties to benefit the 

College community. In general, an hourôs additional duty will result in the reduction of one day the student is off Good 

Standing. 

Status changes can only be made by the Principal, Vice Principal, Head of Boarding and Manager Student Services. 










































































